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International Association of
Administrative Professionals®





Verification of CAP Rating

We would be pleased to verify your Certified Administrative Professional (CAP) rating to a college/university.  To use this service, please complete this form, and return it to the Certification Department at the address below.  The fee for this service is $15 (US funds payable to IAAP), which includes letter of verification and college credit recommendation from the American Council on Education (ACE).

- PLEASE TYPE OR PRINT LEGIBLY –

Name 
 


Last





First

Address 

City/State/Zip 

Name when certified (if different from above) _______________________________________________

IAAP/CAP ID#____________________________ SS#____________________________________

Telephone #_______________________________ Year certified________________________________

E-mail Address 






Name/Address of College/University:

School Name 

ATTN 



Address 

City/State/Zip 

Any other information to be furnished to the school, such as Student ID# or date of birth 
Form of payment:  Check _____   Credit Card______ (M/C   Visa   AMEX   Discover)

Credit Card No.____________________________ Exp. Date_____________ Security Code 

Signature of Cardholder 
 
Please allow up to four (4) weeks for processing of your request.  Thank you.
World Headquarters

10502 NW Ambassador Drive  (  PO Box 20404  ( Kansas City MO 64195-0404

Tel 816.891.6600  (  Fax 816.891.9118  (  e-mail certification@iaap-hq.org  (  Website  www.iaap-hq.org
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